[Your Company Name]
[License # | Phone | Email | Website]
[Street Address, City, State ZIP]
Certifications: [NATE / EPA 608 / Carrier Authorized / etc.]

HVAC PROPOSAL
Client Information
Client Name: ___________________________________
Property Address: ___________________________________
Phone: ___________________
Email: ___________________________________

Proposal Number: ___________
Proposal Date: ___________
Valid Until: ___________

Scope of Work
Describe the work to be performed in detail. Include equipment models, specifications, and any site-specific considerations.
Project Summary:
[e.g., Remove and replace existing 2.5-ton air conditioning system with new 3-ton 16 SEER2 Carrier system, including condenser, evaporator coil, line set, thermostat, and all associated labor.]
Work Includes:
1. Removal and disposal of existing equipment
1. Installation of new condenser unit on equipment pad
1. Installation of new evaporator coil
1. New copper line set with insulation
1. Refrigerant charge and system startup
1. New programmable thermostat installation
1. System testing and performance verification
1. City/county permit and inspection
Exclusions:
1. Electrical panel upgrades
1. Ductwork modifications or replacement
1. Drywall/ceiling repair beyond access points

Pricing
	Item
	Qty
	Unit Price
	Total

	Condenser Unit (__ SEER2)
	1
	$_____
	$_____

	Evaporator Coil
	1
	$_____
	$_____

	Copper Line Set
	1
	$_____
	$_____

	Refrigerant Charge
	1
	$_____
	$_____

	Thermostat
	1
	$_____
	$_____

	Equipment Pad
	1
	$_____
	$_____

	Installation Labor
	__hrs
	$___/hr
	$_____

	Permit & Inspection
	1
	$_____
	$_____

	Old Equipment Disposal
	1
	$_____
	$_____

	TOTAL
	$_________



Warranty
Manufacturer Warranty: [e.g., 10-year parts warranty when registered within 90 days of installation. Registration will be completed by our team.]
Labor Warranty: [e.g., 1-year workmanship warranty covering all installation labor. Extended 5-year labor warranty available for $___.]

Terms & Conditions
1. Payment Terms: [e.g., 50% deposit due upon acceptance. Balance due upon completion. We accept check, credit card, and financing through ____.]
1. Timeline: [e.g., Work to begin within 5-7 business days of signed acceptance and deposit. Estimated completion: 1 day.]
1. Change Orders: Any changes to the scope of work must be agreed upon in writing. Additional work will be billed at $___/hour plus materials.
1. Cancellation: Client may cancel within 3 business days of signing for a full refund of deposit. After 3 days, deposit is non-refundable if materials have been ordered.
1. This proposal is valid for 30 days from the date above.

Acceptance & Authorization
By signing below, I authorize the work described above and agree to the terms and conditions stated in this proposal.

	
	
	

	Client Signature / Date
	
	Contractor Signature / Date



Client Printed Name: ___________________________________
Contractor Printed Name: ___________________________________

Template provided by ProposalKit — hvacproposalkit.com
Create, send, and e-sign HVAC proposals online at hvacproposalkit.com
